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SCCLF Program Application User Guide

Thank you for your interest in applying for a Technical Assistance Program with South
Carolina Community Loan Fund! Here you will find step-by-step instructions to help submit
your online application.

It is important to note that the last steps to submit your application are outlined towards the
end of this document. Please read those instructions carefully. The “MARK AS COMPLETE”
button does not submit your application. You will need to click the “SUBMIT” button. If you do
not click the “SUBMIT” button, then your application will not be submitted for review.

1. Tobegin, go to the Program Application Portal. If you already have the link for the portal,
skip to Step 5. If you do not have the link for the portal, go to sccommunityloanfund.org
and click “MENU” in the top right corner.
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We are advancing equitable access to capital
to build assets and benefit the communities
and people most in need of economic
opportunity.
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2. From the “MENU” dropdown, choose “Technical Assistance”.
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3. Scroll down to the section labeled “Programs” and click “LEARN MORE” for the program
you are interested in applying for. This user guide will apply through SCCLF’s LEAP
Program; however, the steps are similar for applying for Feeding Innovation.
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Programs

‘We offer intensive, ten-week courses designed to meet the unique needs of
niche entrepreneurs across South Carolina. Participants develop their
business plans and compete for seed capital awards. Courses take place twice

a year in communities across the state.

Learn more about the programs and upcoming session information:

INNOVATION LEAPE

Developing Healthy Food Businesses

CEVELOMIWD DIVERSE SMALL BUSINESSES
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4. Scroll down and click “APPLY NOW”.
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5. Totheright of the Program description, click the blue “APPLY” button.
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6. Typeinthe name of your business in the text box, then click “CREATE APPLICATION”.
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Name your application

7. Ifyou are new to the SurveyMonkey Apply software, click “REGISTER” in the top right

corner to create a new account. If you already have an account, log in with your Email and
Password and skip to Step 11.
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8. Fillin the text fields with your First name, Last name, Email, Password, and check the box

thatyou arein
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fact not a robot. Then, click “CREATE ACCOUNT?”.
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9. Open your email browser that you used to create the new account with and verify your
email address. To do this, open the email from South Carolina Community Loan Fund
with the subject line “SurveyMonkey Apply Account Email Verification” and click the green

Putton “Confirm email address”.
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Dear Chrissy Schoenberg,

In erder to validate your SurveyMonkey Apply account we require
you 1o verify your email address.

Please click the link below to help us validate that it's really you
and your account should be ready to go,

Thanks,
The SurveyMonkey Apply Team
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10. This will bring you to a new SurveyMonkey Apply window. In this window, click
“Continue”.
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Thanks!

Your email address is now verified,

11. Fill out the text fields about your Organization/Business, then click “CONTINUE”.
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12. Click “Continue to Site”.
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13. Click “View programs”.
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14. Click “MORE” under the program you want to apply for. For this user guide, we will apply
for Local Entrepreneur Acceleration Program (LEAP); however, the steps are similar for
applying for Feeding Innovation.
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15. Click “CHECK ELIGIBILITY”.

16. Take the quiz by clicking the circle next to your response. Then, click “Save my profile”.
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17. If you are eligible, click “OKAY” and continue. If you are not eligible, unfortunately this is
the end of the application process and we are not able to offer the program for your
business. Please consider applying with us for future business opportunities.
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Eligibility results

Yo are eligibie for this programi

18. Click “APPLY”.

€ 5 O B wotamapplyio/progiiocal entreptenes sccekeation progiam TelgitlesTrie

« @@ :

L Test Organization Manage organization

Jul 15 2020 i):mm{ED’n

EAPE

Local Entrepreneur Acceleration Program

DEVELOSWG DIVERSE SMALL BUSINESSES

The Local Entrepreneur Acceleration Program (LEAF) aims to support diversity in
smail bursimass ownership aoross South Caroling by providing minety amd women
enfrepreneurs with business plan development suppart, technical skitls, and the
chance to compete for 4 520,000 startup capital swd.

Thanks to support from Wells Fargo Diverse Community Capital, 5C Community Loan
Fundlaunched LEAP in 2019, We have hosted two LEAP rounds since the program
wad eitablished. These programs have brought in a total of 45 participants, resulting
in the completion of 34 business plans. A total of $40,000 in seed capital funding has
been awarded through the program to help bufid a more diverse small business
economy in South Carolina.

HOW IT WORKS

LEAP % an intenshve tenaweek course during which small business owners expand
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19. Type in the name of your Organization/Business and click “CREATE APPLICATION”.
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20. This will bring you to the home page of your Application Portal. Under “Your tasks” you
will see the open Program Application. Click the “>” to continue working on your
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21. Fill out the application by typing in the text boxes and clicking the circles/check boxes for
your responses. At the end of the page, click “NEXT”.
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22. Continue filling out the application by typing responses into text boxes, choosing
responses from drop down menus, clicking the circle by responses, or clicking boxes by
responses. Continue clicking “NEXT” at the end of the page.
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23. In the text box, type in a description of your business. Please provide specific details on

how you serve/employ low to moderate-income communities or individuals, as well as
how you would use the $20,000. After you have typed your response, click “NEXT”.
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24. Click the circle next to your response, then type in your name for an electronic signature.
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Then click “MARK AS COMPLETE”.
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25. Review the information on your application. Once you are satisfied with your application,
click “SUBMIT”.
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26. Confirm submission by clicking “SUBMIT”.
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27. You have successfully submitted your program application! Thank you for applying for a

program with South Carolina Community Loan Fund.

If you have any additional questions, you can reach Kelly Sharkey, Programs Manager, at

kelly@sccommunityloanfund.org or at 854-222-3010.
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